CATHOLICATE & M.D SCHOOLS

(Corporate Management)
Devalokam, Kottayam

No. CR. 123/12. 20-02-2012.

To,

CIRCULAR

. Applications are invited from qualified teachers for the post of Higher Secondary

Schools Principals in various schools under the Corporate Management of
Catholicate & M.D Schools, Devalokam, Kottayam. All Heads of schools are
requested to submit the application from qualified teachers for the selection of
Principals to this office on or before 29-02-2012.

. Application for fitness certificates of the school have to be submitted to the

concerned Asst. Ex. Engineer on or before 31-03-2012. Heads of schools are
requested to remit the fees to the Treasury early in March and send two copies of
the prescribed application form enclosed herewith together with the Chalan receipt
to the concerned Asst. Ex. Engineer. Details of amount remitted; Name of Treasury,
Chalan number and date of application may be reported to this office in due course.

. All Heads of schools are requested to submit the list of teachers and non teaching

staffs, who are due to retire on 31-03-2012 along with Passport size photograph and
the following details of Date of Birth, Date of superannuation, Date of retirement
(Rule 62 Chapter XIV K.E.R) & Total service under this Management etc. on or
before 29-02-2012.

. A list of Teachers who have not participate in the Orientation Courses of

HSST/HSA’s/UPSA’s/LPSA’s, conducted during 2011-12.

. Details of maintenance work to be done during the vacation may be furnished

indicating approximate expenditure.

. Application for general transfer of HSS Teachers/Non teaching staff may be

submitted on or before 31-03-2012.
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MANAGER.

Principal/Headmaster/Headmistress



CATHOLICATE & M.D SCHOOLS

(Corporate Management)
Devalokam, Kottayam.

No. CR.127/12. 23-02-2012.
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To,
The Headmaster / Headmistress,



